PRINT ON LETTERHEAD
May 24, 2013
XYZ Cell Company, LLC
Attn: Jane Doe
101 Jonson Drive Suite 130
Frederick, Maryland 21702
RE: Cell Antenna Tower Located at 1234 Main Street N., Your Town, MN 51111
Dear Mark:
Upon my routine inspection of properties within the City of New Hope, I have noticed there is a cell antenna tower located on the above referenced property.  

Typically there is a lease permitting cell antenna towers to be attached to the property (leasehold interest) and it is considered to be a valuable contributor to the overall property performance.  The Hennepin County Assessor’s Office is required to track, value, and assign an estimated market value to the property in which the lease is located.
The data we need to properly assess and assign a value to the property is as follows:
Current lease copy including:

a.)  All lease addendums
b.)  Current and future financial considerations to be received  
c.)  Term of agreement
d.)  Leaseholder’s name and preferred mailing address
Income and expense information is classified as private or nonpublic data and as such we can not make that information available to the public.  All information provided to our office will be considered confidential and will be protected in accordance with MN Statute MS 31.51, Subd. 2.
Thank you for your consideration in this matter.  If you should have any questions please feel free to contact me directly.  
Sincerely,
John Doe
Commercial Appraiser

Your County Assessor’s Office
P: 123-456-7890
F: 123-456-7890
E: John.Doe@co.your.mn.us
